¢¢UHAT TO DO IF YOUR

CHILD IS SICK...

CONTACT SCHOO
Contact school on the first day
absence before 8.55 am. Our
prefer d method of contact is

ough Studybugs

(www.s! mh 9s.co.uk). se ak to eh
office 01277 371295¢r0

mail. OR, you can go into s l\ool i
speak t h office “

r KEEP IN TOUCH

‘\\\3 Contact the school o

further day of -bnnn. again

/% L

PROVIDE
EVIDENCE

Sometimes you may be asked to
provide evidence for an absence.
This could be photos of the child,
photos of medicine or copies of
an appointment.

RETURN TO SCHOOL
Children should return to school a:
soon as they are well enough. If
they need medicine to be given
during the school day, please
complete the form in the school
office.

"

IF YOv ARE
WORRIED...

You can always call school to
che oo n your child during the
Mddewculd email the
class teacher too.

i

Please read in
conjunction with the
school policy.

This can be found here:

For more information or
clarification, please contact the
school office

01277 372295
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SCHOOL
ATTENDANCE AND

LATENESS

proceduresin school

MANA
ATTENDAN

MONITORING

Poor punctualityis not acceptable. If a child misses the start of the
day, they can miss work and time with their class teacher getting vital
information and news for the day. Late arrivals also disrupt lessons,
can be embarrassing for the child and can also encourage absence.
Good timekeeping s a vital life skill that will help our children as they
progress through their school life and out into the wider world.

UNAUTHORISED 0 *
ABSENCES

Typesof unauthorised absenceare:
G- unauthorised holiday

0-Unauthorised absence for another

circumstance
U-loteafterregistershaveclosed
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1. The school day
startsat 8.55am

Registers are taken at
8.55am and if your child is
not in at that time they will

receive a late mark.

3
Parent
responsibility
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Parents/carers must :
recorded the reason for the :
lateness in the book. §
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5.

@ Tracking

If there are concerns about
lateness, an action plan will be
put in place by the parent and the
head teacher. This will be
monitored for improvement.

2. 7.
@tommunication

If the lateness persists, we will offer
support and engage other agencies
where needed. This could be: School
Nurse, Local Attendance Adviser, |
Home School Liaison Worker, Loccl:
Authority, Family Solutions or Social
Care

Gates open at 8.40am and
your child is expected to be
in class by 8.55am

2.
Registersare 7%,

taken

If children are late, parents
are expected to bring them
to the school office and sign
them in the late book .

4.Reasons for
lateness QE

%

Lateness is tracked and
monitored by the office. If it is
regular then a meeting with the
head teacher will be arranged.

6.
Concerns

Always speak to school if
you are struggling to get to
school on time. We will help
where possible.

8.
Support

CONTACT

If your child’s attendance falls @
below 95% we will contact to you
to let you know.

TRACKING

Your child’s attendance will be tracked
to see improvements. If it continues to
fall then further contact will be made
to meet with you.

N |
Attendance is monitored in school
daily, weekly and half termly. -

/7

CONCERNS

If your child’s attendance falls below 90% it is i}

classed as persistent absenteeism. We will call
you in for a meeting with the head teacher to B
discuss the reasons for absence and to create

and action plan for improvement.

REVIEW

Your child’s attendance will be reviewed for
a period of time. If it improves, we wil
celebrate with you and continue to track
until it is over 95%. If their attendance
declines we will call in further support.

SUPPORT

We may enlist the help of Local Authority
Attendance Specialists . If attendance does
not improve, legal action may be taken in the
form of a Penalty Notice, prosecution in the
Magistrates Court or the application of an
Education Supervision Order, designed to
strengthen parental responsibilities and
ensure improved attendance.

We can contact additional support through
the School Nurse, Local Attendance Adviser,
Home School Liaison Worker, Local
Authority, Family Solutions or Social Care.

MAINTENANCE

Attendance will be monitored until it
reaches a satisfactory level.




